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AHHOTaAIUSA

3nech IpUBENEHBl pa3IYHbIE BBIPAXKEHWS, CTaHJAPTHBIE (Ppa3bl
Ha AaHJIMICKOM  SI3bIKE, KOTOpBlE TIPUMEHSIIOTC B  YCTHOM
peun Ha COBeIIaHWsX, KOH(epeHIHsIx, cummodnymax. OHu
pa3ouTHl MO pa3fieNiaM, COOTBETCTBYIOIIMM IOC/IEOBATETbHBIM
STalaM TPOXOXKAEHWS COBEMIaHWs. BBIpakeHWs COOTBETCTBYIOT
COBPEMEHHOU BEXJIMBOW [I€JIOBOM peud, MPUMEHSIEMON IEIOBBIMU
JIOABMU 3aaiHbIX (PUPM U KOMIIAHUH.

Kuavra “/lenoBoil aHIIMACKWEA: CTaHOapTHble (pa3bl  Ha
aHITIMIICKOM” OCHOBaHA HAa YCKOPEHHBIX MEeTOoflaX W3yYeHHs
WHOCTPAHHBIX SI3BIKOB.
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IlleBuyk /leHuc
AJleKCcaHIpOBUY
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HA AHIVIMICKOM

Opening the meeting

Meneooicep — naemmwiii ynpasneney, HauarvHux!

Ecau y eac mem Hu 00HO20 NOOMUHEHHO20 — 6bl He
Mereodcep,

a maxkcumym cneyuaaucm!

Henuc Illesuyk

Attracting attention

All the people are present? Bce cobpanuch?

Right, then. Tak.

Right, can we start? Xopo1o, Mbl MOKEM IPUCTYIIUTb.

L. and g., are we ready to begin? Jlenu u 1KEeHTJIbMEHbI Bbl
TOTOBBI?

Well then, if we could get things rolling. Hy, nHaunem.

OK then, perhaps we could make a start? OK, nmoxoxe, Mbl



MOXEeM Ha4aTb.

Well, shall we get things started? Hy, Haunem?

If everybody’s ready, maybe we could make a start? Ecnu Bce
TOTOBBI, TOT/Ia HAUHEM.

Direction attention

Let’s get straight don’t to business shall we get down to
business? I[puctynum k aenam?

Let’s safe time. JlaBaiiTe Oepedb Bpemsl.

Why are we here? [lns yero Msl 31ech?

As you know, we’re here today to... Kak Bbl 3HaeTe, Mbl 3/1€Ch
CeromHs 1Jis. ..

I’'ve asked you here today to... { cripocu, 17151 4Ero Ml 371€Ch
cerogHs?

We’re meeting today to... Mbl coOpanuch ceromas ajis. . .

The reason we’re here is to... [IpuunHa TOro, 4T0 MbI 3/1€CH. . .

Today we shall be looking at... CerogHs Mbl IOCMOTPHUM. ...

be dealing with... CeromHs Mbl OyieM UMETH JIEJIO C. ..

Let’s take the first item on the agenda? Ilo3Bosbre npucry-
IIUTh K TIEPBOMY ITyHKTY [TOBECTKH ?

OK, we all know why were here. OK, mMbI Bce 3Haem, nouemy
MBI 3]IECh.

What's the point you’d like to bring up. C kakoro rmyHkTa Bbl
xoTesin Obl HaYaTh?

OnuH U3 crocoOOB TPEHUPOBATh MH. SI3BIK — 00YyYaTh
MHOCTPAHIIEB PYCCKOMY sI3bIKY, PYCCKOH JIMTEparype,



(punocodun u ucropuu Poccuu (111 4€ro CTOUT MOBBILIATH
WX 3HaHUE).
enuc Illesuyx

3ameudeHo, YTO MHOTHME JIIOAW HE 3HAIOT JIeMEHTAapHbIX Ipa-
BUJI PYCCKOT'O SI3bIKA, HAI[PUMED:

1. KommyecTtBO KaBbIUEK Bceraa JOJIKHO OBITh YETHBIM, Kak
CKOOKHU B MaTeMAaTHKeE.

PsioM cTosiiiye KaBblYKU MOTYT OBITh IBYX BUJOB — «...» U
«...» (JIaTIK¥1 ¥ eJIOYKH).

[IpaBuibHO: «CI0OBA ,,CJIOBA“» WUJIM «CJIOBA ,,CJIOBA »

HenpaBuibHO: «ci0Ba»» U "CJI0Ba «CJIOBa»

DT OMMOKH €CTh JIaXKe B HA3BaHUSX KPYIHBIX (DUPM U HEKO-
TOPBIX CTaThSIX U KHUKKaX.

2. Ecnu B KOHIIE TIpeJIoxKeHH s eCTh MH(OpMAaIHs B CKOOKaX,
TOYKA CTABUTCS TMOCTIe CKOOOK, HE CTABHUTCS Tepesi CKOOKaMU 1
BHYTpU Mepe]] 3aKpbIBAIOILEH CKOOKOH.

[IpaBuiibHO: ciioBa (cnoBa).

HenpasuibHo: ciosa. (coBa.)

OnuH U3 crocoOOB TPEHUPOBATh MH. SI3BIK — 00YYaTh
MHOCTPAHIIEB PYCCKOMY SI3bIKY, PYCCKOW JMTeparype,
¢punocodun u ucropun Poccuu (1151 4€ro CTOUT MOBBIIATH
WX 3HaHUE).

enuc Illesuyx

3ameudeHo, YTO MHOTHE JIIOAW HE 3HAIOT JIeMEHTapHbIX Ipa-
BWJI PYCCKOT'O A3bIKa, HAIIpUMED:
1. KoinuecTBO KaBBIUEK BCErga JOJDKHO OBITH YETHBIM, KaK



CKOOKHU B MaTeMaTHKeE.

Psimom crosiiiye KaBIYKU MOTYT OBITh IBYX BUJOB — «...» U
«...» (JJanK¥ U €JIOYKHU).

[IpaBWiIbHO: «CJIOBA ,,CJIOBA™>» WA «CJIOBA ,,CJIOBA “»

HenpaBuiibHO: «cioBa»» U "CI0Ba «CJIOBa»

T OMMOKH eCTh JIa)Ke B HA3BAHUSIX KPYIHBIX (DUPM U HEKO-
TOPBIX CTaThSIX Y KHUKKaX.

2. Ecnu B KOHIIE peioxkeHus ecTh nH(popmalms B CKOOKax,
TOYKa CTaBMTCS MOCJIe CKOOOK, HE CTABUTCSA Tiepe/i CKOOKaMu 1
BHYTPH Tiepe] 3aK PhIBAIOIIEH CKOOKOM.

[IpaBuibHO: ci0Ba (CI0Ba).

HenpasuiibHo: ciioBa. (cioBa.)



Getting the meeting under way

Inviting someone to state their position

Would you like to start, John. He xotesu 651 Bol HauaTh John?

Could T ask you for your comments first... MoxeT ObITh 5
NIONPOIIy y Bac 3aMevyaHusi?

Can I turn first to mr X... Mory s Hayath ¢ mr X

So, let’s go first to... Mtak HauHeM c ...

Could I ask you first for your opinion (for you view on this
matter?) Mory 51 BHayaJie y3HaTh Baille MHEHUe?

John, perhaps you could give us a brief outline of your
company’s position on this matter? John, BO3MO}KHO Bbl cCMOXeETE
JaTh HAM KOPOTKOE MHEHHE Ballleil KOMITAHUU 10 TOMY BOIIPO-
cy?

Mr Y, perhaps you would be so good as to tell us how you feel
on this matter. Mr Y, He Oynere i1 Tak JOOE3HBI CKa3aTh, YTO
BbI UyBCTBYETE IO 3TOMY BOIIPOCY?

David, what are your first impressions of the new proposals?
David, kakoBblI BaIlly TIepBbIe BIIEYATICHU I OTHOCUTEILHO HOBBIX
HpeIoKeHUI ?

I think it would be helpful if you could put us in the picture
about the company’s position on... { gymaio, 4T0 3TO HaM MO-
MOXET, €CJTi Bbl BBEJIETE HAC B KypcC Jejla MO MO3UIIMU Ballei
KOMIIaHUU.

Peter, can I ask you for your views on... Peter, MoxHO cripo-



CUTb Bac O BaIlleM B3IJIsAJE Ha. ..

Mr Z, perhaps you'd like to give us your initial reaction to
the proposal? Mr Z, He xoTenu 66 COOOIIUTD HaM Ballly TIEpPBYIO
PEAKILIHIO 110 TOMY MPEAIOKEHHIO?

Stating your own position

Perhaps I could begin by saying that... Bo3amoxHo s Mory Ha-
YaTh, CKa3as, 4To...

I think I should make it clear right from the out set that... I
JyMalo, YTO MHE CJIe[lyeT, MPOSICHUTD C HayaJa, 4ro...

If you would allow me to give you a brief outline of my
position on this matter. Eciiu Bbl TO3BOJIUTE MHE KOPOTKO JI0JI0-
KUTh CBOIO TIOZUIIHIO TI0 3TOMY BOTIPOCY.

I think I ought to say right from the start that. .. I nymato, yto
MHe CJIeZIoBaJIo Obl C CaMOro Havyasia CKa3arhb, 4To...

I want to make it clear that... I xo4y cpa3y nposicCHUTb, 4TO. ..

I would like to say here that... Xotenoch Obl cka3arh 3/ech,
qT0. ..

I feel I should point out to you that... d nymaio, 4T0 HYKHO
Obl yTOYHUTH,UTO. . .

I’'m armed with... Boopyxumcs. ..



Making a point

I would like to say that... {I Gl XOTen ckazarsb, 4ToO. ..

You should know that... Bel JOJKHBI 3HATH, YTO. ..

I'd like to make one thing clear from the outset. I 651 X0TeN
MPOSICHUTD C CAMOTO Havajia OHY Belllb.

I think I should be frank and say that you do realize that...
Sl nymato, 4TO OMKEH OBITh OTKPOBEHHBIM U CKa3aTh, UTO BHI
MOHUMAETe, YTo. ..

I think I should mention here that... d gymato, 4yTo HOIKEH
YIOMSIHYTb 3[IECh O. ..

We must bear in mind the fact that... ¥ momkxeH BblHECTH HA
oOCyX/IeHHe. . .

We should always remember that. .. Mbl 10J1XHBI BCeria nom-
HUTb, YTO. ..

I believe you know that... I noHumarto, 4To BbI 3HaeTe. . .

The point is that... Bornpoc B Tom, 4ToO...

You must realize that... Bbl JOJKHBI TIOHATB, YTO. ..

First comes. CHauana. ..

What'’s at issue today? Kakoii Bonpoc cerogHs?

Thanks for putting me into the picture. biaromapio 3a BBene-
HUE MeHsI B Kypc Jea.

Eliciting information
I wonder if you’d mind telling me. MHe xoTenoch, YTOObI BbI



HAIOMHWJIY. . .
What I’d like to know is... Yto xoresiocs Obl 3HATH, ITO. ..
Can you give me some information about... He moriu Ob1 Bb

JaTh MHE UH(POPMAITHIO O. ..

I'd like some details about. 5 xoTes1 661 HEKOTOPHIE JIETAJIN O. . .

I wonder if I could ask you... XoTenock Obl CIPOCHTSH BaC. ..

I'm afraid I need to know... Bolock, 4T0 MHE HY)KHO 3HATh. ..

What is your position on... KakoBa Baiiia nosuiius mo. ..

What is your lowest price for... KakoBa Oyner camasi Hu3Kast
LEHA. ..

When can you give us delivery on... Korga 6s1 MOIH BB HIO-
CTaBUTb. ..

Shall we go point by point, or is there anything we’d like to
discuss first? Bynem uatu ot Bonpoca K BONpocy, UM HAYHEM
CHayasac ...

Some piece of information about more exactly please. bonee
TOYHO, MOXayiicTa.

I'm trying to figure out how...? §I mbITatoch 0OprCOBATH KaK. . .



Making suggestions

Couldn’t we make a better offer? He morim Obl BBl crenarh
MPEIJIOKEHUE TTOTyY1Ie?
Why don’t we... ? [Touemy Obl HaMm.... ?



Konen 03HaKOMUTEJLHOI'O
¢dparmenra.

Tekct npenocraBieH OO0 «JIutPec».

[IpounTaiiTe STy KHUTY LIEJIMKOM, KYIIUB TOJIHYIO JIETATbHYIO
Bepcuio Ha JIutPec.

Be3ormacHo oriaTuTh KHATY MOKHO OaHKOBCKOH KapToit Visa,
MasterCard, Maestro, co cuyera MOOMJIBHOTO TesiehOHa, C TiIa-
Te)KHOro TepMmuHaia, B cajoHe MTC wmm Cesa3HoOHM, uepe3
PayPal, WebMoney, Aunexc./lensru, QIWI Komenek, 60Hyc-
HBIMU KapTaMu WK APYTUM YI0OHBIM Bam crioco6om.
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